	The Salvation Army Ontario Central East Division
Employee Relations
REQUEST TO FILL POSITION(S)
(New or Replacement)
	[image: image1.jpg]Giving Hope Today






	Ontario Central East Division
	Ministry Unit Name: 
	      


	Position Title:     
Number of Positions 
Required:       
Grade:      
  

Unionized

Name:             Local:       
Generic Job:       

	Salary:  
Min $      
Max $      

	Hourly:

Min $         Bi weekly Hours:      
Max $      
Status:     FORMCHECKBOX 
 Full time           FORMCHECKBOX 
  Part time 

                 FORMCHECKBOX 
 Temporary       FORMCHECKBOX 
  Casual

	New Position:                 FORMCHECKBOX 
  Yes      
Replacement Position:  FORMCHECKBOX 
  Yes      

	Task List Attached

	Name of Employee(s)being replaced:

     

	Position funded by:

	
a) External Funder:            

    Date approved:                    
    
	
b) Current Budget year: 
        FORMCHECKBOX 
  Yes       FORMCHECKBOX 
  No        Total Budgeted $                  



Posting Details:  (Include where you would like the position to be posted and duration.) 
INTERNAL               



EXTERNAL              

LOCALLY       
(Noticeboard/All Units/www.salvationist.ca)
Requested by:

ED/Corps Officer/Director/Department Head   ______________________

Date:  ___________

Approved by:
Divisional Director of Employee Relations       ______________________

Date:  ___________

Divisional Commander/

Area Commander (when applicable)                ______________________

Date:  ___________

                           STEP 1








June 1, 2012 R.6

