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                                             Date:  

To whom it may concern

My name is___________ and I am the Salvation Army Officer in __________. The Salvation Army in our community believes that every child deserves to experience the joy of unwrapping a new toy on Christmas morning and is working hard to ensure that every child in the ___________ area has this hope fulfilled.  

   I write you this letter to ask if ____________ can help us with our Christmas campaign by donating toys and gift certificates or food products that can help to provide a happy Christmas for those less fortunate. 

  The Salvation Army receives requests from many families and we need your help to give that support to as many families as we can. 

  This year because of the economy, The Salvation Army in _____________ plans to distribute ___________Christmas Hampers. Each family that is registered will come to The Salvation Army on December _______ to pick up their hamper and toys to ensure that each child has a Merry Christmas. 

It is only through the generosity of community partners, such as yourself, that we can ensure that every family has a wonderful Christmas this year.  Should you have any questions, please feel free to contact The Salvation Army ______________ by telephone at _______________ or by email:  _________________@can.salvationarmy.org.

Thank you very much for your kind consideration.

Merry Christmas,
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